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SUBDIVISION PROCEDURE 
 
1.  Inquiry. 
 
2.  Pre-application meeting with Planning Staff. (Plat Officer classifies subdivision) 
 
3.  Submit preliminary plat application and supporting documentation to Planning  
     Department. 
 
4.  Application reviewed by Plat Officer for content and application is considered officially  
     filed once accepted by the Plat Officer. 
 
5.  Once application is officially accepted by the Plat Officer, the applicant will submit 12  
     copies of the preliminary plat and supporting documentation to the plat officer for   
     distribution to review agencies. 
 
6. Notice to adjoining property owners shall be delivered at this time. 
    (See Attachment C) 
 
7. The Plat Officer will select an independent engineer if applicable. 
 
8. The preliminary plat is submitted to review agencies for the 45-day review period. 
 
9. Once the review is complete the Plat Officer will meet with the applicant’s design  
    professional to discuss and resolve any issues with the preliminary plat. 
 
10. Preliminary plat is submitted to Planning, Zoning and Agriculture Committee (PZA)  
     for consideration. 
 
11. Preliminary plat is submitted to County Board for consideration. 
 
12. Upon approval of the preliminary plat, the applicant shall submit five (5) copies of the  
      final engineering plans and specifications for review. 
 
13. Final engineering plans and specification are submitted to review agencies for 
      45-day review period. 
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14. Once the review is complete the Plat Officer will meet with the applicant’s design  
      professional to discuss and resolve any issues with the final engineering plans and  
      specifications. 
 
15. The subdivision improvements can be constructed at this time. 
 
16. After two (2) years or once the improvements are completed, the final plat and 
     as-built plans shall be submitted to the Plat Officer. 
 
17. Upon acceptance of the final plat and as-built plans by the Plat Officer, the applicant  
      shall submit all impact fees and the subdivision guarantee. 
 
18. Final plat is submitted to Planning, Zoning and Agriculture Committee (PZA)  
     for consideration. 
 
19. Preliminary plat is submitted to County Board for consideration. 
 
20. Upon approval of the final plat lots may be sold. 
 
21. A subdivision warranty must be posted for 18 months as protection against defects in  
      materials and workmanship. 
 
22. After the 18 month period, the applicant will ask the plat officer for final inspection. 
 
23.  Once the final inspection has been completed and all improvements accepted the  
       subdivision is complete. 
 
 
VACATION OF PLAT PROCEDURE 
 
 
1. Inquiry. 

 
2. Pre-application meeting with Planning Staff.  
 
3. Application, plat of vacation, and supporting documentation is submitted. 
 
4. The plat of vacation is submitted to review agencies for 45-day review period. 
 
5. Once the review period is complete, the Plat Officer reviews the comments and 

meets with applicant to resolve any issues. 
 
6. Plat of vacation is submitted to Planning, Zoning and Agriculture Committee (PZA) 

for consideration. 
 
7. Plat of vacation is submitted to County Board for consideration. 
 
8. If accepted, the plat of vacation is recorded with the Recorder of Deeds. 
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Subdivision Name:______________________________________________________ 
 
APPLICANT: Name____________________________Phone____________________ 
 
  Address____________________________________________________ 
 
OWNER: Name____________________________Phone____________________ 
 
  Address____________________________________________________ 
 
CONTACT PERSON: 
  Name____________________________Phone____________________ 
 
  Address____________________________________________________ 
 
Application is hereby made for approval of the preliminary plat.  The following 
documents are made a part of this application:   

1. Three (3) copies of the preliminary plat and supporting 
documentation. 
(Twelve (12) additional copies will be required once the Plat 
Officer has reviewed plans for completeness. See Section 17-
18.3 of the Subdivision Ordinance) 

2. Subdivision Fee 
3. Letter of Intent 
4. Description of improvements with estimated cost 
5. Natural Resource Inventory Report (NRI) (See Attachment A) 
6. EcoCAT Report (See Attachment B) 

 
DESCRIPTION OF PROPERTY  
 
 Location:  Township _____________________ Section ____________________  

 
Parcel Number ____________________________________________________  
 
Common Description _______________________________________________ 
 
________________________________________________________________  

 
2. Present zoning ________________  Proposed zoning _____________________  
 
3. Comprehensive Plan Land Use Designation _____________________________  
 
 
 

PRELIMINARY PLAT APPLICATION  
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PROPOSED DEVELOPMENT CHARACTERISTICS 

 
 

Proposed Land Use     No. of Acres 
Single Family      __________ 

 Multiple Family     __________ 
 Parks/Recreation/Open Space   __________ 
 Business/Office     __________ 
 Industrial      __________ 
 
 Total Acres      __________ 
 
Lot Data 

 
Total Number of Lots     __________ 
Lot Sizes: (in square feet)    __________ 

  Average     __________ 
  Maximum     __________ 
  Minimum     __________ 
 
Distance to nearest municipal sanitary sewer main and name of owner 

__________________________________________________________ 
 
Distance to nearest municipal water main and name of owner 

__________________________________________________________ 
 
Distance to nearest fire station and name of fire district (actual road miles) 

__________________________________________________________ 
  
Distance to nearest perennial waterway or water impoundment and the name of 

such ______________________________________________________ 
 

SUPPLEMENTARY INFORMATION 
 

Are there any proposed variations from the subdivision ordinance?  If yes, please 
explain each proposed variation. 
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

 
The following are all of the individuals, firms or corporations owning property adjacent to 
or within 250 feet of the subject property in each direction. (public roads and other public 
ways excluded), as appear from the tax records of the Kankakee County Assessor’s 
Office.  Attach additional pages if necessary. 
 
 Name Address Tax Number 
1.      
2.      
3.      
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4.      
5.      
6.      
7.      
8.      
 
 
FEE 
 

Subdivision fee       _______________ 
 
  Minor - $500 plus $40 per lot 
  Other not minor - $1200 plus $40 per lot 
 
     
 
 

__________________________________________________ 
    Application Signature     Date 
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Subdivision Name: ________________________________________________________ 

 
Property Identification Number: ________________________________________________ 
 
Applicant’s Name: __________________________________________________________ 
 
Engineer’s Name: __________________________________________________________ 
 
 
Variance(s) Requested:     
 
1. _____________________________________  Sec. # _____________ 
 
2. _____________________________________  Sec. # _____________ 
 
3. _____________________________________  Sec. # _____________ 
 
4. _____________________________________  Sec. # _____________ 
 
5. _____________________________________  Sec. # _____________ 
 
6. _____________________________________  Sec. # _____________ 
 
7. _____________________________________  Sec. # _____________ 
 
8. _____________________________________  Sec. # _____________ 
 
 
Justification of Variance(s): On a separate sheet, please attach a statement explaining 
why the variance(s) from requirements of the subdivision regulations is required, 
including such items as: 
 
A. Exceptional topographic or other conditions unique to this particular parcel of 

land that creates a hardship to the subdivider, verses a mere inconvenience. 
B. The granting of the variance would not endanger the public health or safety or be 

detrimental to the public welfare. 
C. The request is unique to the property in question and not generally applicable to 

other property in the County. 
D. The benefit of the variance far outweighs any detriment. 
E. The granting of the request would not substantially impair the intent and 

purposes of the subdivision regulations (Section 17-2 of the Subdivision 
Regulations). 

 

SUBDIVISION VARIANCE APPLICATION  
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I certify that all information contained in this application and its supplements are true and 
correct. 
 
 
Name______________________ Signature___________________ Date_________ 
 

 
 

(For Official Use Only) 
 

Date Application Received___________ Date of Public Review Deadline_________ 
 
Date of County Board Action_________ Approved____________ Disapproved____ 
 
Comments_____________________________________________________________ 
______________________________________________________________________
______________________________________________________________________
__________________________________________________________________ 
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Subdivision Name:       ____________________________________________________  

APPLICANT:  Name _________________________________ Phone _________ 

Address_______________________________________________ 

CONTACT PERSON:  

Name ______________________________ Phone ____________  

Address_______________________________________________ 

Application is hereby made for approval of the vacation of a plat or part of a plat.  The 
following documents are made a part of this application:   

    Two (2) copies of the plat of vacation 
    Vacation Fee 
    Letter of Intent 
    Description of existing improvements  
 
DESCRIPTION OF PROPERTY  
 
1. Location:  Township _______________________ Section __________________  
 

Description of Area to be Vacated______________________________________ 
 
2. Present zoning __________________  Proposed zoning ___________________  
 
3. Comprehensive Plan Land Use Designation _____________________________  
 
4. Current Use of Area to be Vacated_____________________________________ 
 
5. Proposed Use of Area to be Vacated___________________________________ 
 
 
REASON / PURPOSE FOR VACTAION OF PLAT 
 

________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

VACATION OF PLAT APPLICATION  
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DESCRIBE IMPROVEMENTS TO AREA TO BE VACATED 
 

________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

 
FEE 
 

Vacation Fee          __________ 
 
  Vacation of plat or part of plat - $250 
   
 

________________________________________________ 
     Application Signature    Date 
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ATTACHMENT “A”  
NRI APPLICATION  
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WHAT?  

All subdivisions are now required to submit an Illinois Department of Natural Resources Ecological Compliance 
Assessment Tool (EcoCAT) results report at the time of filing the request. 

WHY?  

This must be completed to comply with the Illinois Endangered Species Protection Act [520 ILCS 10/11 (b)] and the Illinois 
Natural Preservation Act [525 ILCS 30/17].  These laws require state agencies and units of local governments to consider 
the potential adverse effects of proposed actions on the Illinois endangered species and sites listed on the Illinois Natural 
Areas Inventory.   

HOW EcoCAT WORKS:  

EcoCAT, will provide a report to determine if your proposed action is in the vicinity of any protected natural resources.  In 
2006, IDNR implemented EcoCAT, an internet based system designed to facilitate the consultation process.  EcoCAT 
uses databases, Geographical Information System mapping, and a set of programmed decision rules to determine if you 
proposed action may be in the vicinity of protected natural resources. 

EcoCAT asks a series of General Information questions that you must answer to ensure that your project receives the 
appropriate review and is assigned to the correct staff member.  

After completion of the inquiry you will receive a printer-friendly EcoCAT Results Report that either: 
 
 • Terminate consultation if no resources are in the vicinity; or 
 • Lists resources in the vicinity and indentifies the staff member who will review the action.  After   
   review, staff will either: 
 
  ° Terminate consultation because adverse effects are unlikely; 
  ° Request additional information, or 
  ° Recommend methods to minimize potential adverse effects. 

The report is then utilized by decision makers in assisting with the evaluation of the proposed project/request. 

 

HOW TO OBTAIN AN EcoCAT REPORT: 

The report is offered through the Illinois Department of Natural Resources.  You may request an EcoCAT report or find 
additional information about the process at the Illinois Department of Natural Resources website at 
http://dnrecocat.state.il.us/ecopublic/  

ATTACHMENT “B”  
EcoCAT  
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COUNTY SUBDIVISION NOTICE 
 
STATE OF ILLINOIS ) 

) SS 
COUNTY OF KANKAKEE ) 
 
PUBLIC NOTICE is hereby given to all concerned in Kankakee County, Illinois, that a 
preliminary plat application has been received by the Plat Officer for the division of the 
property legally described below. The preliminary plat and application can be examined 
at the Kankakee County Administration Building, 189 East Court Street, Room 201, 
Kankakee, Illinois, The property is legally described as follows: 
 
LEGAL DESCRIPTION: 

<insert legal description> 
 

The property is owned by <insert owners name> and is being subdivided by <insert 
developers name> into <insert number of lots> lots for <insert residential, commercial or 
industrial> purposes. 
 
This will be your only notice on this matter.  Please contact the Planning Department for 
meeting dates at 1-815-937-2940. 
 
 
Contact Information 
<insert owners name> 
<insert owners address> 
 
<insert subdiviser’s name> 
<insert subdivider’s address> 
 
 
 
 
 
 
 
 
 

 

ATTACHMENT “C”  
SAMPLE SUBDIVISION NOTICE 


